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Library Media Center / Biblioteca 

Escuela Elemental y Superior Antolina Vélez 

Inter American University of Puerto Rico 

Aguadilla Campus 

 

How to do a monograph 

 

Mono = one         graph = text 

 Monograph- A detailed written study of a single (one) specialized subject or an aspect of it, usually by a 

single author. A search to write a study on social issues. In other grade or class may vary the theme.  

 

 Do not procrastinate. You need a lot of effort and enthusiasm, select a theme that you like a lot. 

 

Information Literacy 

1) Define your task  Monograph, style APA 6th ed. 

 9 pages minimum  

 3 Appendixes, 3 references 

 Stapled 

 Date  May 3, 2017  

2) Localize information  Books, magazines, newspaper, web pages, 

interviews, video, etc. 

 1 from EAVIA library 

 Read, copies print, take notes. 

 Write the quotes and noted the cite 

 Recompiled in a folder. 

3) Evaluate information  Date of the information (updated). 

 Author or organization. 

 11th grade accuracy 

 Useful/not useful 

4) Use information  Organize. 

 Presents APA 6th edition format: 

Double space 

Times New Roman 12 

Monograph body- 

Title page 

      Abstract 

      Table of Contents 

Introduction 

Text/Body  

Conclusion  

References 3 minimum 

Appendix 3 minimum 

 Judge the process, your final Project.  

 What did I learned? 
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I. Choose your theme (define your task) - according to our philosophy of ecumenical Christian values.  

Choose a topic that motivates you. You must know something about the subject. Defines the issue and 

thinks the purpose of this writing, how you can help. Show your theme to your teacher by Feb. 22, 2017 

 

II. Find the information (localize information) - already you have your theme, now search for information. 

Select from: books, encyclopedias, magazines, newspapers, posters, web pages (.edu, .org, .net) and data 

bases (evaluate the information). Summarize and paraphrase it to avoid plagiarism.   

 

A. Take notes:  Avoid plagiarism and write quotes and cited. Cites 4 minimum  

1. In-text citations- less than  40 letters (short) provide the author’s last name 

and the year of publication, write it in quotations marks (“ ”). 

 

Example: “técnica de subrayado que facilita la aproximación visual hacia el   

       resumen final” (Lujilde, 2006).   
  

If the author is unknown give the first word or two of the title in the parenthetical 

citation. (“Exercise,” 2003). 
 

2. In-text citation- more than 40 letters (long) provide the author’s last name and 

the year. Write it in an indented block paragraph. 

  

Example: 

 

Resumen es hacer comprensible lo que aparece por escrito  

 

en el texto, en la menor cantidad de palabras posibles.  Por eso,  

 

una característica fundamental del resumen es mantenerse fiel al  

 

original… Hacer un resumen implica: …lectura atenta...reconocer las  

 

ideas principales. (Lujilde, 2006). 
 

III. Create a draft (date April 18) - others “in put”, the suggestion from others: teachers, peer, tutor or 

librarian.  

IV. Consult the Publication Manual of the American Psychological Association, (6
th

 ed.) and follows your 

teacher requirements (RUBRICA) to star your project (use the information). 

 

Write your monograph! 

 

A. A nice and organize monograph most contain: 

8.5 X 11 white paper. 

Times New Roman 12. 

All text double space. 

Left align 

1” margins 

Bold the heading in the text 

Just one space between words and after punctuation marks 

B. Prepared the References 3 minimum 
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Reference List: Basic Rules (https://owl.english.purdue.edu/owl/resource/560/05/)  

Your reference list should appear at the end of your paper. It provides the information necessary for a 
reader to locate and retrieve any source you cite in the body of the paper. Each source you cite in the 
paper must appear in your reference list; likewise, each entry in the reference list must be cited in 
your text. 

Your references should begin on a new page separate from the text of the essay; label this page 
"References" centered at the top of the page (do NOT bold, underline, or use quotation marks for 
the title). All text should be double-spaced just like the rest of your essay. 

Basic Rules 

 All lines after the first line of each entry in your reference list should be indented one-half inch 
from the left margin. This is called hanging indentation) (French indent). 

 Authors' names are inverted (last name first); give the last name and initials for all authors of a 
particular work. If the work has more than seven authors, list the first six authors and then use 
ellipses after the sixth author's name. After the ellipses, list the last author's name of the work.  

 Reference list entries should be alphabetized by the last name of the first author of each work. 
(Omitted the articles: A, An, The). 

 For multiple articles by the same author, or authors listed in the same order, list the entries in 
chronological order, from earliest to most recent. 

 Present the journal title in full. 
 Maintain the punctuation and capitalization that is used by the journal in its title.  

o For example: ReCALL not RECALL or Knowledge Management Research & 
Practice not Knowledge Management Research and Practice.  

 Capitalize all major words in journal titles. 
 When referring to books, chapters, articles, or Web pages, capitalize only the first letter of the 

first word of a title and subtitle, the first word after a colon or a dash in the title, and proper 
nouns. Do not capitalize the first letter of the second word in a hyphenated compound word.  

 Italicize titles of longer works such as books and journals. 
 Do not italicize, underline, or put quotes around the titles of shorter works such as journal 

articles or essays in edited collections. 
 Please note: While the APA manual provides many examples of how to cite common types of 

sources, it does not provide rules on how to cite all types of sources. Therefore, if you have a 
source that APA does not include, APA suggests that you find the example that is most similar 
to your source and use that format. For more information, see page 193 of the Publication 
Manual of the American Psychological Association, (6th ed., 2nd printing). 

V. Review, check all, the orthography, grammar and redaction. Some teachers peer or tutor can help. 

 

Ask to yourself: What I learned?  

 

Consult Blog “Manejo de información” at carmenamelia4.wordpress.com 

 

Present by: Mrs. Carmen Amelia Acevedo, EAVIA Librarian February 13, 2017 
 

 
 

 

https://owl.english.purdue.edu/owl/resource/560/05/


APA 6
th

 EDITION                                                                                                                                                  4 

 

Monograph APA 6th edition 

https://owl.english.purdue.edu 

 

Title page- It is better to select the title when you finish the monograph. Prepare between two or three then 

choose one. The title should summarize the main idea. Write a title that will attract and convince and encourage 

the reader to read it from the beginning. The title should be centered on the page, double-spaced, not be bolded, 

underlined, or italicize.  

The Running head: cannot exceed 50 characters, including spaces and punctuation, is a shortened version of 

the title. Write in capital letters. Repeat in each page the running head in caps without. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    Running head: OBESITY IN CHILDREN                                   1 

 

    

 

 

 

 

 

Can Medication Cure Obesity in Children? 

 

Carmiña Avilés 

 

English 11th 

 

? Prof. or Miss J. González 

 

Escuela Elemental y Superior Antolina Vélez 

 

April 18, 2017 

 
 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

Each professor 

can ask 

different, just 

follow their 

requirements. 

 

Inter American University of Puerto Rico  

Aguadilla Campus 

Ask Prof. González 
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Abstract:  a brief summary of the paper, quickly review the main points and purpose of the 

monograph. Should be 150-250 words. The word “Abstract” should be centered. Do not 

indent. Typically, an abstract is required only for publication. But our assignment 

instructions indicate a requirement to use an abstract. 

 

Text or body:  Start with an introduction, should have a background support, or an anecdote, a historic 

detail or an era and place location. The introduction presents the problem that the paper 

addresses.   

Can write an argument statement. Presents your analysis about your theme, organized and 

correctly. Avoid insignificants details. Remark the updated information and the most 

important conclusions. Your presentation must be justified and subtended by previous 

investigations. Cited and follow the instructions to do it properly (Cummings, 2012). 

Include Appendix, refer to it in the body of your paper and create a bibliography too (see 

Appendix A).  

                                     

Conclusion The conclusion restates the problem the monograph presented and can offer areas for 

further research. Start with a sentence that subtend or refuse the problem.  Remark the 

consequences and the conclusions of your project. 

Guides questions: How my monograph contributes? How it resolved the problem?  

 

References Include all the 

information 

resources you 

used to create 

the monograph. 

Should be on a 

new page, 

center the title 

“References”, 

and alphabetize 

the 

bibliographies. 

Double-space 

all entries. 

Every source 

mentioned in 

the paper 

should have an 

entry including 

the appendix.  

   

 

 

 

 

 

 

To write your References can ask your librarian, visit the APA official 

webpage http://www.apa.org/ or visit the blog Manejo de información 

(carmenamelia4.wordpress.com) 
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References 

 

   Berrios, S. (2010, April). Siglo XXI era de la obesidad. 

 

Horizontes, 13, 12-17. 

            

   Roche Laboratories. (2003, December). Xenical (orlistat)  

 

capsules: Complete product information. Retrieved from  

 

http://www .rocheusa.com/products/xenical/pi.pdf    

 

        

References tips: 

 Alphabetized and omitted the 

articles “an, a, the”. 

 No “bullets”, no numbered. 

 Indented the second and next 

lines. (French indent) 

 Find the elements to create using 

the title page or information 

publication page in the book. 

http://www.apa.org/
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Appendix Appendix is presented in the final of your monograph. Provide brief content that 

supplement your paper: tables, graphics, illustrations, interviews, photos. If you are 

including an appendix, refer to it in the body (see Appendix A). It should be by 

alphabetical order in your text. The Appendix should be in a separate paper each one. 

Centered the title “Appendix A”, included a title that explain the content. Remember to 

avoid plagiarism, create the reference.  

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Presented by: Mrs. Carmen Amelia Acevedo, Librarian EAVIA Feb. 2017 
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Appendix A 

 

Obesity affects the body 
 

 

 

 
 

http://mhadegree.org/files/2013/12/MedicalComplicationsofObesity.jpg
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Double space and French indent. 

http://www.aug.edu/elcse/2010APAGuidelineChanges.pdf
http://flash1r.apa.org/apastyle/basics/index.htm
http://library.nmu.edu/guides/userguides/style_apa.htm
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Library Media Center / Biblioteca 

Escuela Elemental y Superior Antolina Vélez 
Universidad Interamericana de Puerto Rico 

Recinto de Aguadilla 
 

APA References- ordered list of books and writings on a subject or author. List of books related to 

the topic used.  

 Present in alphabetical order and on a separate page at the end of the project.  

 These examples are designed in accordance with the Manual of Style "American Psychological 

Association" (APA) 6th edition, 2010.  

 Up to seven authors use commas between and & in the last one. More than seven used: et.al.  

 It is recommended to read the general rules for a bibliography of other sources in the official 

document of APA: http://image.mail.bfwpub.com/lib/feed1c737d6c03/m/1/BSM_APA_update 

_2010.pdf   

 Visit Blog "Manejo de Información" for more information, (carmenamelia4.wordpress.com).  

 
APA References from: 

Book with a single author  

Last name, Name Initial. (Year of Publication). Title in Italic. Publication City: Publisher.  

 

Book with without author:  

Book Title in Italic. (Year of publication). Publication City: Publisher.  

 

Encyclopedia:  

Title of encyclopedia Italic. (Year of publication). Selected topic. (Volume, # pages). Publication City:  

 

Publisher.  

 

Internet document with author:  

Last name, Name Initial. (Date of Publication). Document title in Italic. Retrieved date from web address  

 

Internet document without author:  

Document title in Italic. (Date of Publication). Retrieved date from web address 

 

Periodicals- Print journal or magazine: 

Last name, Name Initial. (Date of Publication). Article Title. Magazine Title in Italic, vol. (num.), pages #.  

 

Periodicals- Online journal or magazine with DOI: 

Last name, Name Initial. (Date of Publication). Article Title. Magazine Title in Italic, Vol., pages #. doi:##### 

 

Periodicals- Online journal or magazine without DOI: 

Last name, Name Initial. (Date of Publication). Article Title. Magazine Title in Italic, Vol., pages #. Retrieved  

 

from: http//www.             

 

                                                             
 

Without date: use (n.d) 

Punctuation marks are 

require. 

http://image.mail.bfwpub.com/lib/feed1c737d6c03/m/1/BSM_APA_update
http://www.google.com.pr/url?sa=i&rct=j&q=electronic library symbol&source=images&cd=&cad=rja&docid=5Q46I72ydwMUnM&tbnid=FoMEELUKk0w11M:&ved=0CAUQjRw&url=http://www.ala.org/tools/libfactsheets/alalibraryfactsheet30&ei=eLoTUonVL4Pu9ASmnoGgDQ&psig=AFQjCNGZceMv9TrkQor7qwUP21U1qOvNwg&ust=1377111020376410
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Library Media Center/Biblioteca 

Escuela Elemental y Superior Antolina Vélez 
Universidad Interamericana Recinto de Aguadilla 

 

 

Check References APA 6th ed. 
 

Name 

 

Grade 

Comments 

 

Book with a single author 

Last name, Name Initial. (Year of Publication). Title in Italic. Publication  

    

      City: Publisher.  

 

_________________________________________________________                

 

       _____________________________________________________ 

 

 

 

Encyclopedia 

Title of encyclopedia Italic. (Year of publication). Selected topic.  

 

     (Volume, # pages). Publication City: Publisher.  

 

_________________________________________________________                

 

       _____________________________________________________ 

 

 

 

Internet no author:  

Document title in Italic. (Date of Publication). Retrieved date from web  

    

      address 

 

_________________________________________________________                

 

       ______________________________________________________ 

 

 

 

 

 

 

Comments: ______________________________________________________ 
Presented by: Mrs. Carmen Amelia Acevedo, 

 Librarian, August 2016 

http://www.google.com.pr/url?sa=i&rct=j&q=electronic library symbol&source=images&cd=&cad=rja&docid=5Q46I72ydwMUnM&tbnid=FoMEELUKk0w11M:&ved=0CAUQjRw&url=http://www.ala.org/tools/libfactsheets/alalibraryfactsheet30&ei=eLoTUonVL4Pu9ASmnoGgDQ&psig=AFQjCNGZceMv9TrkQor7qwUP21U1qOvNwg&ust=1377111020376410

